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Charging and remissions policy
Aims
Our school aims to: 

· Have robust, clear processes in place for charging and remissions 

· Clearly set out the types of activity that can be charged for and when charges will be made

Legislation and guidance
This policy is based on advice from the Department for Education (DfE) on charging for school activities and the Education Act 1996, sections 449-462 of which set out the law on charging for school activities in England. 
Where charges cannot be made

Below we set out what we cannot charge for: 

· an admission application to any state funded school 

· education provided during school hours (including the supply of any materials, books, instruments or other equipment);

· education provided outside school hours if it is part of the national curriculum, or part of a syllabus for a prescribed public examination that the pupil is being prepared for at the school, or part of religious education

·  instrumental or vocal tuition, for pupils learning individually or in groups, unless the

tuition is provided at the request of the pupil’s parent;

· entry for a prescribed public examination, if the pupil has been prepared for it at the school

· examination re-sit(s) if the pupil is being prepared for the re-sit(s) at the school

Where charges can be made
Below we set out what we can charge for: 

Education

· Any materials, books, instruments or equipment, where the child’s parent wishes him or her to own them

· Optional extras (see below)

· Music and vocal tuition, in limited circumstances

· Certain early years provision

· Community facilities 

Optional extras

Charges may be made for some activities that are known as ‘optional extras’. Where an optional extra is being provided, a charge can be made for providing materials, books, instruments, or equipment. 

Optional extras are:

· education provided outside of school time that is not:

a) part of the national curriculum;

b) part of a syllabus for a prescribed public examination that the pupil is being prepared for at the school; or

c) part of religious education.

·  examination entry fee(s) if the registered pupil has not been prepared for the examination(s) at the school;

· transport (other than transport that is required to take the pupil to school or to other premises where the local authority/governing body have arranged for the pupil to be provided with education);

· board and lodging for a pupil on a residential visit;

· extended day services offered to pupils (for example breakfast club, after-school clubs, tea and supervised homework sessions).

In calculating the cost of optional extras an amount may be included in relation to:

· any materials, books, instruments, or equipment provided in connection with the optional extra

· the cost of buildings and accommodation

· non-teaching staff

· teaching staff engaged under contracts for services purely to provide an optional  extra, this includes supply teachers engaged specifically to provide the optional extra

· the cost, or an appropriate proportion of the costs, for teaching staff employed to provide tuition in playing a musical instrument, or vocal tuition, where the tuition is an optional extra.

Any charge made in respect of individual pupils will not exceed the actual cost of providing the optional extra activity, divided equally by the number of pupils participating. It will not include an element of subsidy for any other pupils wishing to participate in the activity whose parents are unwilling or unable to pay the full charge.

Participation in any optional extra activity will be on the basis of parental choice and a willingness to meet the charges. Parental agreement is therefore a necessary prerequisite for the provision of an optional extra where charges will be made.

.

Voluntary contributions

At the moment, Springwell Park do not ask for any voluntary contributions towards day Educational visits or visitors. We do ask for voluntary contributions towards the following;
· Mufti days

· Charity events

· Parties

· EYFS snack time (£1 per week)

· Rec – Y6 Breakfast Club from 7.45am to 8.20am.  There is no charge, but donations are always welcome. 

· Reading Bags - If reading bags are lost they can be purchased from the school reception 

If we need to start asking for voluntary contributions towards school trips the following would apply;

· It will be made clear to parents from the from the outset thatthere is no obligation to make a contribution. But,  If insufficient voluntary contributions are raised to fund a visit, or the school cannot fund it from some other source, then it will be cancelled

· It is important to note that no child should be excluded from an activity simply because his or her parents are unwilling or unable to pay. 

Activities we charge for 
The school will charge for the following: 
· Dinner Money -Pupils in Reception and Key Stage 1 are entitled to a free school lunch. 
The charges for KS2 pupils are:  Full week - £12.65 1 day - £2.61 (adults £3.67)
Dinner Money should be paid every month in advance on Arbor.
The school reserves the right to refer outstanding debts to the Local Authority Debt Collection Service.
· Wraparound provision – 3 year olds -  Breakfast club £3.50 per day.
· Additional ½ day is £16. Additional full day is £28. Please note children must bring their own packed lunch or pay for a school meal.
· Nursery wraparound provision for children doing 30 hours is £11 per week.

These fees must be paid four weeks in advance.
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